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Sr.No Question Option A Option B Option C Option D Provisional Ans.
1 2T Tab MS-Word View Tools Home Data C
7eT character size #Tfor
typeface T3 ATIRAT ST,
2 2T shortcut key Ctrl+l Ctrl+S Ctrl+A Ctrl+N C
select all ATST ATITEAT SATT
3 ZTtab editing File Home Data View B
and formatting text
FLOITHTST ATILATT
4 option =T aT9T Grammar & Spelling Check Grammar A
checking grammar with spelling
spellings ATt ZraT
5 Tab =g figure Insert Review Refference add-Ins C
AT Caption a1 I
6 option =T Timing Speed Duration AT AT C
TIT F& animation TRt
5 AT TR g T FLAT
9.
7 T speech, Slide Speaker's Worksheet RIEETEIE B
footnote made for speech Note
I=AT printed notes
STEATA.
8 =g Normal Notes Page Draft AT AT C
Powerpoint T£ SueTse
GIELR
9 2 option Screenshot View File Copy A
screen clipping AT
EICEGIGE
10 =T AT Current Date Current Time Date & Time RICEIIFil C
F& presentation 7L
current date and/or time
inserts AT Id.
1T | Active &em=ar @refter o Fill Handle Auto handle Border Copy Handel A
AT ST T e A
STEAT AT ... TEOTATa.
12 | Alt+P =7 Fier wfia 3= View Tab Home Tab Page Layout Data Tab c
FEATH-mmmmmmm Active Active Tab Active Active
13 | AND 2 Logical function 10 20 32 100 C

ATTET AT TIDITH

conditions check

FE ITHT.




Sr.No Question Option A Option B Option C Option D Provisional Ans.

141 B11 77 F=mwrey sum(B1:B10) Calculation Subtraction of Multiplication A
sum(B1:B10) & Formula B1to B10 B1to B10 B1to B10
type FEATH.......... IALC ATA

15 BAR Chart T F#X0aHTSE Word Database DOS Spreadsheet D
.............. Application
g 3.

16 Computer @T fZereaT set of Program Language Data compiler A
instructions AT

EE)

FUrATd.

17 | cComputer a% internet Pen Drive DVD Drive CD Drive Modem D
ATICTATETST
AALAFHAT ST,

18 Current task, cancel Esc F5 F2 F1 A
FLOATEHTE
shortcut key ama¥ara.

19 | curser =% 2 move Tab Enter Arrow key F1 C
FLOATHTST key
qraLArd.

20 | Delete button 3% 3T Fee EEERE oy AT eft el orpr e T wehET B
HATAAT SHAAT I TTSTa e BIEL
ST TFAT?

21 digital communication =T Binary Hexa BAUD Rate HzZ C
T FT=ATT TSI, decimal

22 | Digital a7 FHER=AT 08&1 283 100 & 200 10 & 20 A
computers H&F data 2T

signals T

interpret =T ST,

23 | DVD-ROM w&¥ a&er FT9r ERCEs T B
T STTE.

24 | E commerce =T Long form RIS Th B
Email Commerce 3% .

25 Ecommerce W& payment Credit/debit by cash by person cashless card A

I HYA FLAT
I3,




